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Statement of School Purpose

Teachers, parents and community . . . caring for children, educating for life.

Endorsed: 

to be endorsed by the staff of Bargo P.S at a whole school staff      

                             meeting in Term 3, Week 5, 2008.

To be reviewed: 
2010

Review committee –
Teacher-Librarian, Executive staff member, Parent/Community   

                             Representative, member of the local Aboriginal community.


1. Purpose 

The Bargo Public School (BPS) Collection Management policy outlines the guidelines and procedures put in place to resource and manage the library collection. 

It:

· defines the purpose of the library within the school framework

· outlines procedures for acquisition and deselection of resources

· is used as a planning tool to guide the future development of the library collection (Kennedy, 2006, p. 12)

2. Intended Users

BPS library primarily supports the information needs of two main groups.

· Students’ educational and recreational information needs.

· Teachers needs in addressing curriculum and information needs to allow the implementation of the Department’s syllabus documents. 

At this time there is no specific collection dedicated to the information needs of parents. This is an area identified for future development.

3. Collection Goals

In accordance with the Australian School Library Association’s (ASLA) policy statement on resource provision (1994), the Handbook for School Libraries (2006, p.2) and ASLA and the Australian Library and Information Association (ALIA) (2001), the library collection at BPS strives towards providing:

· academic and recreational resources to meet the needs of all stakeholders.

· access to a variety of quality, relevant, accurate and current information resources, including digital resources.

· resources that support the developmental needs and interests of students.

· resources for teachers that assist with the implementation of NSW Department K-6 syllabus documents.

· access to recent curriculum and professional development material that supports teachers and other personnel within the school context.

The ASLA Bill of Rights policy statement (2000), in conjunction with the school’s mission statement will support the services provided by BPS library. (Appendix 1)

4. Collection Formats

BPS library contains approximately 19,500 resources, which includes a variety of formats to address the teaching and learning needs of its community.  Formats held within the collection include:

· Print Resources – (reference, fiction, non-fiction)

· Graphic Resources – posters, pictures, maps, kits, photographs

· Audio-Visual Resources – videocassettes, audiocassettes, CD’s and  DVD’s

· Electronic Resources – Computer Software, World Wide Web resources.

· Games

5. Special Collections

BPS library manages the following special collections:

· Teacher reference

· Resources to support the needs of students with learning difficulties.

· Resources to support the Reading Recovery program.

· Collection of special books, which are not for circulation with the general collection eg. Jolly Postman series, picture books kept specifically for teachers (There was an old lady who….)

6. Selection Principles

Developing a set of guidelines by which resource selection is based allows for the provision of an organised collection of teaching and learning resources designed to meet the educational, recreational and cultural needs of the community. (ASLA / ALIA, 2003). 

The teacher / librarian will apply knowledge of the resource under consideration to Collection Management and Departmental policy, and budgetary factors, to determine suitability for acquisition. This will ensure the resource meets the needs of the identified users and any challenges to selection can be addressed.

6.1 Selection Responsibility

Legally, responsibility for the resources held at BPS library lies with the Principal. The teacher / librarian is a specialist teacher who, on behalf of the Principal, manages the information resources integral to the teaching and learning within the school. (NSW DET Library Policy, 1987)

Resources are more effectively identified and used when teachers and students are involved in the selection (ASLA, 1994). Recommendations from teachers, support staff, students or community members will be accepted anytime by submitting a “Resource Request” form. (See Appendix 4)

Recommended resources will be assessed in terms of the value relating to the needs of the school community as outlined in policy documents, support programs and identified targets within the management plan.

6.2 Selection Aids
These include, but are not limited to:

· Professional review journals – SCAN, Magpies

· Current guides to children’s literature

· SCIS – Schools Catalogue and Information Service

· Australian Standing Orders

· Publishers catalogues and booksellers

· Curriculum Requirements

· Premier’s Reading Challenge booklists

· Leisure reading requirements for the student community

· Lists of children’s literary awards, such as the Children’s Book Council of Australia

·  Recommendations from sources such as Curriculum Materials Information Services, School Library Association of Victoria, Resource Reviews on the NSW DET site, professional recommendations from NSWTL listserv. 

· Personal appraisal
6.3 General Selection Criteria

Resource selection is primarily the role of the TL in consultation with the Principal, members of staff, students and community members, but the following general selection criteria will be applied:

· Authority – qualified/experienced author, reputable source of information, recognised publisher.

· Educational soundness – supports departmental / school policy, has purpose, meaning and relevance for the learner.

· Physical format and technical quality – quality materials, sturdy construction, attractive presentation / clear reproduction.

· Currency of information – up to date. No resource should have a publication date 10 years previously if a suitable replacement is available.

· Arrangement of material – content is easily accessible, instructions and support materials are adequate, clear, comprehensive and effective.

· Audience – is it suitable for the intended user?

· Cost – value for money, used across a number of curriculum areas.

· Availability – currently available to schools. 

· Choice of format – most suitable medium for presentation of subject matter. 

Additional selection criteria:

· Comparison with other works – does this work illustrate a varying viewpoint or offer a view not addressed in current literature.

· Literary merit – addresses areas such as characterisation, theme or setting well.

· Reputation of author, illustrator or producer – other works popular in the collection. Additional works may be of merit.

(Hughes-Hassell & Mancall, 2005, p. 46-47)

Different resource formats have specific additional criteria, located in the BPS Library Procedures Manual.

When selecting electronic resources, consideration needs to be given to:

· Compatibility – with current hardware and operating systems?

· User friendliness – for staff / students?

· User interface – is the software efficient, range of search techniques, for novice / experienced users.

· Content – current and accurate information.

· Format – durability.

· Documentation – quality support manuals, which support a variety of activities.

· Security – password provision, personal details protected.

· Support – prompt technical support.

· Access – not prohibited by cost.

(Handbook for School Libraries, 1996, p. 105)

Awareness of the Aboriginal and Torres Strait Islander Protocols for Libraries, Archives and Information Services (found at http://www.cdu.edu.au/library/protocol.html) will guide selection of appropriate materials for these students.

6.4 Duplicate Copies

The duplication of resources is to be avoided due to financial constraints and storage issues. This does not apply to resources purchased specifically to address guided reading programs, STLA and Reading Recovery programs. Items purchased for home reading may allow for some duplication (within budgetary constraints).

  6.5 Donations and Gifts

Donations will be accepted and subjected to the same selection criteria as new resources. The TL, in accordance with stated selection criteria, judges whether a donated item is accepted, used or disposed of. In addition, the Principal follows the stated protocols in accepting donations for and on behalf of the school library.

The library accepts ownership of donated items and has the right to dispose of them according to stated policy.

6.6 Lost Items

If a student loses an item that has been borrowed under their name, the policy for replacement will be as follows:

· If the item is less than 5 years old, the student will pay the replacement cost plus a processing fee.

· If the item is older than 5 years, a negotiated price no more than half the original cost plus a processing fee 

Adapted from The Glennie School, 2007.

Teachers will not have to pay for lost items borrowed out for students under their name.

7. ACQUISITIONS

· Acquisition of resources will be the primary responsibility of the teacher / librarian. 

· Leaders of Key Learning Area committees may purchase resources after consultation with the teacher / librarian to avoid duplication of resources.

· Where possible, resources will be examined and or previewed prior to acquisition. Acquisitions will include a variety of formats. If there is a choice, materials will be selected on the basis of need, immediacy of supply, cost and accessibility.  

       (The Glennie School, 2007)

· Only resources meeting stated selection criteria would be considered for acquisition.

 7.1 Suppliers

· Only approved suppliers will be used for library purchases.

· Suppliers will arrange a mutually suitable time for previewing resources.

· Suppliers need to demonstrate accuracy in invoicing and completing orders, be prompt with service and addressing any errors and be willing to offer discounts.

· Non- Fiction resources will be purchased predominantly through Macmillan or Central Book Supplies, unless other publishers hold more suitable resources in terms of cost or format.

· Australian Standing Orders and Scholastic will be supported for purchases of fiction resources. Additional suppliers may be used at varying times if cost is not prohibitive.

8. Funding

The librarian will submit a budget proposal to the Principal in Term 4. The Principal will then determine the budget allocation. It is the responsibility of the teacher / librarian to maintain records outlining expenditure and acquisitions. Records will be kept for the mandatory period.

Additional funding may be sought through the P & C and funding initiatives.

9. Deselection

Deselection involves the removal and disposal of resources that are considered unsuitable for continued inclusion in the collection. (Handbook for School Libraries, 1996, p. 27)

Deselection is important to:

· Free up space

· Improve appearances

· Remove obsolete materials

· Remove materials that are rarely used

· Save staff time

(Kennedy, 2006, p.119 – 121)

Deselection is a regular and ongoing process and the responsibility of the teacher / librarian, in conjunction with the library committee and Principal. All resources will be systematically assessed for deselection over a two-year cycle. Electronic resources will be assessed yearly. This will cover all areas and formats held within the collection. Items meeting at least one of the stated criteria will be eligible for deselection. The teacher / librarian will use discretion when determining the final outcome for the resource.

Resources linked to units of work will be assessed in conjunction with class teachers to assess relevance in meeting stated unit outcomes. 

9.1 Deselection criteria

Physical Condition

· In poor condition – worn, damaged, missing components.

· Items older than 10 years old, unless historically significant.

Content and Form

· Inaccurate or biased information

· Stereotyping of gender, race, religion or culture

· Superseded formats / editions

· Dated or unpopular technologies eg. film strips, slides

· Material irrelevant to curriculum needs

· Irrelevant to the informational and recreational needs of users

· Are irrelevant to the needs or interests of the Bargo school community

Usage patterns

· Declining use.

· Items that have rarely been used.

9.2 Disposal
Items that have been deselected from the collection will be disposed of in one of the following ways:

· Donations to charitable institutions

· Offered for sale if this is within the guidelines specified in the School Manual on Financial Management

· Offered to staff and students

· Recycled

· Waste removal

· Exchanged with other schools

Adapted from Kennedy (2006, p. 128), Handbook for School Libraries (1996, p. 28)

10. Collection Evaluation

Collection evaluation is the process of determining the ability of the collection to meet the needs of the clients and fulfil the goals of the library. (Kennedy, 2006, p. 160)

Ongoing evaluation of the collection will be carried out to:

· Identify the strengths and weaknesses of the current collection

· Identify resources needed to address identified need or new programs

· Determine priorities for budget allocation

(The Glennie School, 2007).

Collection Centred methods of evaluation include, but are not exclusive to:

· List checking – Premier’s Reading Challenge, recommended resource lists to support departmental units of work eg. COGS, Child Protection

· Collection standards such as those outlined in Learning for the Future (2001) 

· Collection mapping to identify needs within the collections that require increased funding support

· Comparisons with published lists

· Sample copyright age of materials analysis

Client Centred methods of evaluation may include:

· Observing and analysing in house use of resources

· User surveys 

· Analysis of usage patterns through circulation statistics

Loertscher & Woolls, (1998, pp.8-21), Doll & Barron, (2002, p. 16)

These evaluation methods will assess the success of the collection in terms of the achievement of school targets and the efficiency of the resources in meeting these identified areas of need.

Adapted from St. Michael’s College (n.d.).

11. CHALLENGES

Policy for Handling Challenged Materials 

· The complainant will be asked to make an appointment with the Principal and the Principal will be notified of the complaint
· The complainant is responsible for organising the appointment
During the conference: 

· Selection procedures will be outlined.
· Principal will invite the complainant to complete a “ Request for Reconsideration of School Materials” form (see Appendix 5)
· A complainant, who does not complete and return the form, receives no further consideration
· Upon receipt of the completed form, the Principal will ask the Library Committee to review the materials within 2 weeks
· Challenged materials will remain in circulation during the process 

· The review committee will include the TL, a member of the Executive, a parent and a member of the local Aboriginal community. 

The review committee will: 
· Read, view or listen to entire material
· Check general acceptance of material through recommended referencing sources 

· Determine extent material supports educational program 

· Once a decision is made, the complainant will be notified within 4 weeks

· Challenged materials will be retained, withdrawn or restricted, as per the decision made by the committee
· The Principal will have the final decision if the complainant wishes to challenge the decision

· Paperwork will be retained in the event of future challenges

Adapted from Interlace, (2008), Handbook for School Libraries (2006).

12.  Future Directions

· Increase resources for older students with reading difficulties

· Increase graphic novel collection

· Improve resources for STLA and Reading Recovery 

· Improve digital resources - access and teaching

· Increase quality literature in lower Lexile bands

· Develop parent collection of resources.

This policy will be reviewed in 2 years (2010) to ensure the currency of the collection in terms of resource formats and selection tools employed during resource acquisition.

Appendix 1

Policy Statement - School Library Bill of Rights

School libraries are concerned with generating understanding of freedom and with the preservation of this freedom through the development of informed and responsible citizens. The responsibility of the school library is: 

· To provide materials that will enrich and support the curriculum, taking into consideration the varied interests, abilities and maturity levels of the pupils served. 

· To provide materials that will stimulate growth in factual knowledge, literacy appreciation, aesthetic values and ethical standards. 

· To provide a background of information which will enable pupils to make intelligent judgements in their daily life. 

· To provide materials on opposing sides of controversial issues so that young citizens may develop under guidance the practice of critical reading and thinking. 

· To provide materials representative of the many religious, ethnic and cultural groups and their contributions to our heritage. 

· To place principle above personal opinion and reason above prejudice in the selection of materials of the highest quality in order to assure a comprehensive collection appropriate to the users of the library. 

Re-approved: August 2000

Retrieved April 29, 2008 from http://www.asla.org.au/policy/
Appendix 2

ALIA/ASLA Joint Statement On Library And Information Services In Schools

1. School library and information programs and services are integral to the goals of the school and the aims of the school curriculum. 

2. As a member of the school's teaching team, the teacher-librarian has a role in the planning, implementation and evaluation of education policies, curricula, outcomes and programs, with particular reference to the development of students' information literacy. 

3. As a member of the schools' management team, the teacher-librarian has a role in ensuring the school community's access to an organised collection of teaching and learning resources and services designed to meet the educational, recreational and cultural needs of that community. 

4. As a significant sector in Australia's total information resources, school libraries should provide access to a network of library and information programs and services at the local, state, national and international levels. 

5. So that the library and information services offered through the school library both shape and reflect the school's goals, professional staff should be qualified in teacher-librarianship on entry to the profession, and have the opportunity to undertake continuing professional development. Appropriately qualified technical and clerical staff should assist professional staff. 

6. Library and information programs and services in schools should be developed within the context of ASLA- and ALIA-endorsed statements. 

Replaces: Principles of school librarianship 

Adopted: 1989 

Amended: reviewed 2003 

Retrieved from http://www.alia.org.au/policies/services.in.schools.html

Appendix 3

 Statement on Free Access To Information

ALIA objects addressed

To promote the free flow of information and ideas in the interests of all Australians and a thriving culture and democracy.

Principle

Freedom can be protected in a democratic society only if its citizens have unrestricted access to information and ideas.

Statement

There are several different levels at which the free flow of ideas can be impeded. At the societal level, legislative bodies of all kinds are expected to consider the legal and regulatory frameworks they put in place to support the free flow of information and ideas about the interests and concerns of citizens. At the institutional level, library and information services are expected to encourage the free flow of information and ideas within the scope of their roles and responsibilities. At the individual level, citizens are expected to make informed decisions in exercising their rights and responsibilities.

The Australian Library and Information Association believes that library and information services have particular responsibilities in supporting and sustaining the free flow of information and ideas including:

1. asserting the equal and equitable rights of citizens to information regardless of age, race, gender, religion, disability, cultural identity, language, socio-economic status, lifestyle choice, political allegiance or social viewpoint; 

2. adopting an inclusive approach in developing and implementing policies regarding access to information and ideas that are relevant to the library and information service concerned, irrespective of the controversial nature of the information or ideas; 

3. ensuring that their clients have access to information from a variety of sources and agencies to meet their needs and that a citizen's information needs are met independently of location and an ability to pay; 

4. catering for interest in contemporary issues without promoting or suppressing particular beliefs and ideas; 

5. protecting the confidential relationships that exist between the library and information service and its clients; 

6. resisting attempts by individuals or groups within their communities to restrict access to information and ideas while at the same time recognising that powers of censorship are legally vested in state and federal governments; 

7. observing laws and regulations governing access to information and ideas but working towards the amendment of those laws and regulations which inhibit library and information services in meeting the obligations and responsibilities outlined in this Statement. 

Replaces Free library services to all, Freedom to read
Adopted 2005

Retrieved April 4, 2008 from http://www.alia.org.au/policies/free.access.html

Appendix 4 – Resource Request Form

Bargo Public School

Details of individual making request:

Name: _________________________________ 

Please circle one:  parent / teacher/ student / other _________________

Contact details: _______________________________________________

Resource details:

Format:


Book
Chart
Poster
Map
Video


DVD
CD
Cassette
Computer Software


Website
Kit
Game             Other_________________________

Author: _____________________________________________________

Title: _______________________________________________________

Publisher: ___________________________________________________

Please indicate reason for the request: 

( The resource was recommended to me

( The resource will support the following syllabus document / unit of 

     work: __________________________________________________

( The resource is part of a series

( I like the author / creator of the resource 

( The resource would be useful for a project / school assignment

( The resource is a newer / better edition of one that is at the library

( Other: _______________________________________________________________________

_______________________________________________________________________________

-----------------------------------------------------------------------------------------------------------------------

Decision regarding acquisition of resource: 

( To be acquired

( Will not be acquired

Reason given: ___________________________________________________________________

TL signature: ____________________________________         Date: ______________________

Appendix 5 – Request for Reconsideration of School and Library Resources

Author: ________________________________________________________________

Title: __________________________________________________________________

Publisher: ______________________________________________________________

Request initiated by:




              Telephone:

Complainant represents:

Self

Organisation (please name) ____________________________________________


Other group (please identify)___________________________________________

Please answer Questions 1-10 in spaces provided or on a separate page if necessary.

1. What do you object to in this material? (please be specific: cite sections/pages)

2. What do you feel might be the result of using this material?

3. For what age group would you recommend this material?

4. Is there anything worthwhile about this material?

5. Did you examine the whole item?

        If not, what parts?

6. Are you aware of the educational/literary reviews of this material?

7. Are you aware of Department commitments to values and equity in education?

8. What do believe is the intention/theme of this material and its place in the curriculum?

9. What would you like your school to do about this material? (please indicate)


Reconsider its suitability for inclusion in the school library.

Reconsider its suitability for inclusion in the teaching program.

Do not give it to my child.

Use it with teacher support only.


Withdraw it from all students as well as from my child.

10. If you wish it to be withdrawn, what item would you recommend to replace it in the collection?

Signature of complainant _________________________________ Date ______________

Office use only

Follow up action: ____________________________________________________________________________________________________________________________________________________________________________________________________________

Principal or delegate ___________________________________ Date _______________

(Handbook for School Libraries, 2005)

Bargo Public School





School Mission Statement


Our school exists to nurture the growth of the whole child. We want children to reach their full potential for life in a rapidly changing society. In partnership with parents, we endeavour to create a safe, secure, caring and attractive learning environment and provide stimulating, enriching and relevant learning experiences. We expect students to perform to the best of their abilities and we set high expectations for student behaviour.
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Teacher - Librarian                                    



